




 

ITEM Who 

Agenda 

Section 

Method & 

Outcome 

Feb 23 6:00 pm. Board of Trustees 
Feb 27 9:00 am. Board Office Mass 
 
13.2 Pending Items: 

 Look at building our rural population 

 Consider a committee to review the boundaries for 
future consideration 

 
13.3 Pending Items for OCSTA Consideration 

 Public Sector Compensation Restraint to Protect Public 
Services Act, 2010 (the “Restraint Act”) 

 

Committee/Task Force 
 

Due Date 
 

Action Taken 
 
 

14. Items for the Next Meeting Agenda Trustees   

    

15. Adjournment 
Confirm decisions made tonight 

Director of 
Education 

  

    

16. Closing Prayer    

    

17. Motion to Adjourn Board of Trustees Motion Approval 

 

 
 
 
 
 
 
 

 

CLOSING PRAYER 

 
O Risen Lord, you have entrusted us with the responsibility to help form a new generation of disciples 

and apostles through the gift of our Catholic schools. 

 

As disciples of Christ, may we educate and nurture hope in all learners to realize their full potential to 

transform God’s world. 

 

May our Catholic schools truly be at the heart of the community, fostering success for each by providing 

a place for all. 

 

May we and all whom we lead be discerning believers formed in the Catholic faith community; effective 

communicators; reflective and creative thinkers; self-directed, responsible, life-long learners; 

collaborative contributors; caring family members; and responsible citizens. 

 

Grant us the wisdom of your Spirit so that we might always be faithful to our responsibilities. 

We make this prayer through Christ our Lord. 

 

Amen 
Rev. Charlie Fedy, CR and the Board of Trustees, 2010 
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Where will the portables go?  When will the portables be ready to go and on-site?  

Portables are to be located on the green space (soccer field) at the east side of the pool. We have already started working with an 
Architect to get approvals and permits ion place. We would portables in spring time and would like to have them operational by end of 
July at the latest. 
 
What is the projected population of St. Anne next year?   

486 combined. 
 
What will the bell times be?  Can this be determined and communicated prior to the teacher transfer process (March)? 

Proposed to be 9:20am.  (current St. Anne is 9:20am, current St. Ambrose is 8:45am) 
 
What will happen to students who are “out of bounds?” 

Grandparent existing OOB students, school is capped to new requests. 
 
Will there be an extended day program?   

Viability determined prior to the start of each year based upon family demand. 
 
What will happen to the “Allison Community Centre?”  

We are having ongoing discussions with the Centre and the City of Cambridge as to how we can accommodate their needs for the next 
year. We will keep you apprised when more information is available. 
 
Will students who walk to St. Anne now be bussed to At. Ambrose? 

Standard walking distance guidelines will be used to determine eligibility.  0.8 km for JK to Grade 3, 1.6 km for Grade 4-8. 
 
Who is responsible for packing and moving classrooms?   

Teachers will be asked to pack their classrooms. Summer students hired for this purpose will do the actual moving in conjunction with 
maintenance staff. Students will not move personal items of any description. Staff must take their personal items or materials home. 
Boxes will be supplied as requested by the school. Boxes must be clearly labeled as to teacher name and location at the new site. 
 
The Principals asked if they do kindergarten registration at either school or just St. Anne. 

Both schools are doing St. Anne registration. 
 

Recommendation 

 
For Information. 
 
 

Prepared/Reviewed By:          
    David DeSantis 
    Superintendent of Learning  

 
    Michael Schmitt 
    Director of Education 
 
 
  
*Bylaw 5.2 “where the Board of Trustees receives from the Director of Education a monitoring report that flows from a responsibility delegated to the Director 
under Board Policy – except where approval is required by the Board of Trustees on a matter delegated by policy to the Board – the minutes of the Meeting at 
which the Report is received shall expressly provide that the Board has received and approved of the Report as an action consistent with the authority 
delegated to the Director, subject in all instances to what otherwise actually occurred.” 
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Report 

 

Date:  January 26, 2015 

To: Board of Trustees 

From: Director of Education 

Subject: Admission to Elementary Catholic Schools 
   
 

 
 

Type of Report:   Decision-Making 

   Monitoring 
   Incidental Information 
 

Type of Information:   Information for Decision Making   

   Monitoring Information  
   Information Only   
 

Origin: 

At the October 15, 2014 Values and Worries meeting, the Elementary Admission Task Force identified four parameters 
that are required in developing a revised Admissions Administrative Procedure for Elementary Schools. 
 

Policy Statement: 

Policy IV 001 General Executive Limitations 
 

Background/Comments: 

Children whose parents are not Catholic ratepayers may be admitted to Catholic elementary schools as outlined in the 
attached Administrative Procedure. The revised Administrative Procedure meets the four criteria identified at the October 
15, 2014 Values and Worries Meeting and the subsequent Governance Committee meeting of November 6, 2014. 

1. There will be a formal application in place; 
2. There will be a process to determine and assess the reason(s) the parent/guardian is making the application; 
3. Children who are admitted under this process must agree to participate in and support the faith life of the school 

community; 
4. The process will be consistently applied across the system. 

 
A separate Administrative Procedure is being developed to provide guidance for Admission to Catholic Secondary 
Schools. 
 

Recommendation: 

For information 
 
 

Prepared/Reviewed By:     Michael Schmitt 

    Director of Education 
  
    Derek Haime 
    Superintendent of Learning 
 
*Bylaw 5.2 “where the Board of Trustees receives from the Director of Education a monitoring report that flows from a responsibility delegated to the Director 
under Board Policy – except where approval is required by the Board of Trustees on a matter delegated by policy to the Board -  the minutes of the Meeting at 
which the Report is received shall expressly provide that the Board has received and approved of the Report as an action consistent with the authority 
delegated to the Director, subject in all instances to what otherwise actually occurred.” 
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#:  APA001 

Admissions to Elementary Catholic Schools 
 
 
DATE OF ISSUE:   January 17, 2000 
  Revised: August 2002, December 2009, January 3, 2011; January 24, 2012, February 2013, March 2013, 

May 2013, February 2014, January 2015 

  

MEMO TO: All Administrators, Executive Council 
  

FROM: Director of Education 
 

 
PURPOSE  
The Waterloo Catholic District School Board is truly the heart of the community, offering success for each 
and a place for all.  As such, the following Administrative Procedure is designed to provide direction to 
elementary principals, vice principals, and superintendents with respect to admission to Catholic 
elementary school 
 
REFERENCES   
The Education Act and Regulations 
WCDSB Mission & Vision Statements 
Ontario Catholic School Graduate Expectations 
 
FORMS  

 APA001-01 Application for Direction of School Support 

 APA001-02 Separate School Support Lease 

 APA001-03 Request for Admission of a Elementary, Non-Catholic Student 

 APA001-04 Student Registration Form – Elementary School 

 APA001-05 Letter to Catholic Parent of an Elementary Student without Roman Catholic Baptism 

 
APPENDICES  

 Appendix A Elementary Admissions (Flowchart) 

 
COMMENTS AND GUIDELINES 

  
Admission to Elementary Schools for Roman Catholic Students 
1. Subject to the provisions of the Education Act (Ontario), all elementary school-aged students having 

the right of attendance shall be admitted to the geographically appropriate school under the 
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jurisdiction of the Waterloo Catholic District School Board. The right of attendance defined in the 
Education Act (Ontario) means that all elementary school-aged children of parent(s)/guardian(s) who 
direct their taxes in support of a Separate School Board are eligible to attend a Catholic school. The 
completion of a Student Registration Form – Elementary School is required (APA001-04).  
 

2. A student shall be allowed to enroll in Junior Kindergarten in September of that calendar year during 
which the student becomes four years of age.  

 
3. A student shall be enrolled in Senior Kindergarten in September of that calendar year during which 

the student becomes five years of age.  
 

4. A student shall be admitted by the Principal of an elementary school when the parent(s)/guardian(s) 
submit(s) the following evidence (items 4a, 4b, 4c and 4d) that a student has the right to attend a 
Roman Catholic School.  

a. All elementary students who have a Catholic parent(s) and who is an elector of the Waterloo 
Catholic District School Board have a legal right to attend.  The right of attendance shall be 
determined by the parent’s proof of eligibility to be an elector of the school board. Principals 
shall ensure that parent(s)/guardian(s) complete the  Application of Direction of School 
Support (APA001-01) and the Separate School Support Lease (APA001-02) if they cannot 
provide these documents at the time of registration.  A copy of the parent’s baptismal or 
confirmation certificate shall be considered proof of right to direct taxes to the Separate 
School Board (copies of all documentation to be filed in student OSR). 

b. Proof of age of student through the child’s Birth Certificate or passport (copies to be filed in 
OSR).  

c. Current Immunization Record indicating that all required immunizations have been received to 
date. 

d. Completed Student Registration Form – Elementary School (APA001-04). 
 

5. Catholic parent(s)/guardian(s) whose children have the right of attendance and children are lacking 
Roman Catholic Baptism will be provided with information outlining the philosophy of Catholic 
schools and expectations of Religion and Family Life programs, along with encouragement for 
Catholic Baptism (APA001-05). 
 

6. The principal of an elementary school shall admit a student who is a Crown Ward or a Society Ward 
where a Roman Catholic Baptismal or Confirmation Certificate is received.  
 

Consideration for Registering Elementary Children of Other Faiths 
 
In this age of ecumenism and sensitivity to other religious traditions, the contemporary Catholic school 
can perform a service, if it is able, to admit children of other faiths. It enables the Catholic students to 
learn about the religious beliefs, attitudes and practices of other faiths. It also enables the non-Catholic 
students to understand the religious beliefs, attitudes and practices of the Catholic community. Each 
admission request presents a unique set of circumstances that need to be reviewed and explored. 
   

• We acknowledge that all students are at varying stages of development. In order to integrate 
into the school environment more easily, the non-Catholic student ideally needs to be able to 
appreciate, to a reasonable extent, the distinctive expectations of the Catholic curriculum of the 
school.  
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• We acknowledge that all students who wish to attend Catholic schools must be willing to work 
toward the achievement of the Ontario Catholic School Graduate Expectations as outlined on our 
Board Website. 
 
• We realize that students function at varying levels of maturity, but those who wish to attend 
Catholic schools must be willing to accept its purpose and goals. If non-Catholic students and 
their parent(s)/guardian(s) wishing admission can assure the school’s administration of their 
willingness to make their best effort to demonstrate this attitudinal consideration, the admission 
request deserves support. This includes but is not limited to participation in all activities and 
programs in support of the faith life of the school community. 
 

It is essential that the Principal explore with non-Catholic parent(s)/guardian(s) their reasons for the 
application and their expectations for their student if enrolled in a Catholic school. During this discussion, 
the Principal is able to explain significant issues that relate to the nature and purpose of the Catholic 
school. These issues should be shared frankly, but with respect for the convictions of the non-Catholic 
parent(s)/guardian(s). It may be particularly important, where applicable, to discuss issues around 
Sacramental preparation. As well, at this time, the non-Catholic parent(s)/guardian(s) should have the 
opportunity to express their views and to ask clarifying questions. After this discussion, both parties will 
be better able to determine whether the student should or should not be enrolled.  
 
The non-Catholic parent(s)/guardian(s) must understand that the Catholic school participates in the 
pastoral/educational and evangelizing/catechizing mission of the Church. It is a setting within which the 
Gospel of Jesus Christ is proclaimed, explained and experienced. During the interview, the principal will 
describe to the non-Catholic parent(s)/guardian(s) the status of their child(ren) with regard to the 
reception of the Sacraments.  
 
Conclusion  
 
The Catholic school is called to fulfill an invaluable function within contemporary society. Those who are 
privileged to exercise a leadership role within the school must create and cultivate an environment within 
which the goals of Catholic education can be achieved.  
 
The nature, purpose and goals of the school can be enhanced by welcoming non-Catholics who have 
expressed their willingness to join the community. The school can and must be a community of faith in 
which an evangelizing and catechizing ministry is being fulfilled.  
 
The Catholic school must be a truly pastoral setting in which all of the participants – adults and student, 
Catholic and non-Catholic - are invited, comforted, challenged, enriched, renewed, strengthened and 
supported. In doing so, the spiritual lives of all concerned are enhanced. We learn from and about one 
another and we are better for that experience. 
 
Admission to Elementary Schools of Children of Other Faiths  
 
1. The Principal of an elementary school is empowered to admit students of another faith who do not 

enjoy a statutory right to attend, subject to the provisions of this Administrative Procedure.  
 

2. Requests for admission of a non-Catholic student shall be made by the parent(s)/guardian(s) of the 
student, by completing APA-03 Request for Admission of an Elementary, Non-Catholic Student and 
submitting the completed form to the principal in sufficient time to allow for thoughtful consideration of 
the request.   
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3. The Principal will then conduct an interview with the parent(s)/guardian(s) to determine to his/her 
satisfaction that the request is motivated primarily by the desire for an education within a Catholic 
educational tradition. 

 
4. The Principal shall provide the parent(s)/guardian(s) with information outlining the philosophy of 

Catholic schools and the expectations of the Religion and Family Life programs which can be found 
on the Board Website.  

 
5. In considering a request for admission, the Principal shall attend to the following areas:  

a. the reasons given by the parent(s)/guardian(s) for their request to register the child(ren) in a 
Catholic school; 

b. the level of support which the parent(s)/guardian(s) can provide to the student to foster the 
practice of their own faith and the support they are willing to provide in relation to Catholic 
values and beliefs presented at school;  

c. the age of the child(ren) and particular grade levels involved;  
d. the enrolment capacity of the school and, in particular, the class(es) to which the child(ren) 

would be assigned (i.e., primary class size cap);  
e. an understanding that permission given to a student to attend under the provisions of this 

policy shall be subject to annual review; and  
f. informing the school superintendent of their decision to admit the child(ren) upon completion 

of the process. The superintendent will respond by sending a letter to the 
parent(s)/guardian(s) informing them of the decision. 
 

6. Where a principal has concerns about an admission request, (s)he shall forward the request to the 
appropriate Supervisory Officer. 

 
Reflective Question to Guide Administrators  
 
When reflecting upon the question of the non-Catholic student in the Catholic elementary school, one 
should remember that the Catholic school is called to be a community of faith within which an 
evangelizing and catechizing ministry is being fulfilled. The school must be committed to being a 
community, a community of faith wherein the Good News of Jesus Christ is proclaimed. The parent 
seeking admission for his or her child must appreciate that commitment.  
 
The following questions may be useful for school administrators in assessing the level of understanding 
of the non-Catholic student in regard to the mandate of the Catholic school:  
 

i) Does the student understand, accept and express a willingness to support actively the 
philosophy and goals of the school?  

ii) Is the student willing to attend and participate in religion and family life classes? 
iii) Does the student realize that he or she will be expected to attend liturgical celebrations of the 

school and participate only to the extent deemed appropriate by the Church for a non-
Catholic?  

iv) Is the student willing to relate responsibly to the members of the school community, whether 
adults or students?  

v) Is the student willing to cultivate his or her personal talents and abilities to the extent that 
he/she is able?  

vi) Is the student willing to participate in programs or services sponsored by the school?  
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Form APA001-01  
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Form APA001-01 continued 
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Form APA001-02 
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Form APA001-02 continued  
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Form APA001-03 

 

Request for Admission of an Elementary, Non-Catholic Student 
 
ATTENTION: Administrator  Date of Request: _______________________ 
The following student is requesting permission to attend your school. I support this request subject to the 
information indicated below. 
 
Name of Parent/Guardian completing this application:  
______________________________________________________________________(please print) 
 
Signature of Parent/Guardian completing this application: 
____________________________________________________________________________ 
 

Student name:  

Date of Birth:  

Student Address:  

Phone Number:  

School Last Attended:  

School Being Requested:  

  
Reason For Request: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FOR SCHOOL USE ONLY 

Decision by School:  Denied  Interview 

Date of Interview:  

Comments: 
 
 
 

Principal Signature: 
 
 

 
Information on this form is collected pursuant to the board’s responsibilities set out in the Education Acts.265, and maintained in accordance 
with the Municipal Freedom of Information and Protection of Privacy Act.   Information on this form will be used to facilitate the registration 
process.  Questions regarding the collection of this information should be directed to the Principal of the school.  
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Form APA001-04 

26



 

 
APA001 

Admissions to Elementary Catholic Schools 
Page 11 of 13: 

Form APA001-04 continued 
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Form APA001-05 

 
Letter to Catholic Parent(s)/Guardian(s) of an Elementary Student 

without Roman Catholic Baptism or Reception into the Church  
 
 

SCHOOL LETTERHEAD 

 
Date: 
 
 
Dear Parent(s) / Guardian(s): 
 
I am in receipt of your letter, dated ____________ requesting that your child,______________________, 
be enrolled at ________________________________[School Name].  Provided that your tax support is 
directed to the Catholic School System, your [child/children] may attend beginning ____________ [date]. 
 
Your wish to provide your [child/children] with a Catholic education within the Waterloo Catholic District 
School Board is respected.  It is understood that this wish includes a desire to have your [child/children] 
instructed and immersed in the richness of the Catholic faith.  However, as a further expression of this 
intention, you should discuss the status of your child’s baptism with your parish priest.  This is a 
wonderful opportunity to confirm your commitment to our faith and to further provide for your 
[child/children]’s faith journey throughout the educational system. 
 
I am sure that you appreciate that, without Catholic Baptism or Reception into the Church, children 
cannot receive the other Sacraments of the Church, including the Sacraments of Reconciliation, First 
Holy Communion and Confirmation.  Sacramental preparation activities are enjoyed by our students as 
part of their educational experience. Your [child/children] may more fully appreciate the experience of 
Sacramental preparatory activities and events when they have received a Roman Catholic Baptism. This 
will allow them to more fully participate in the enriching experiences that Catholic education offers.  
 
I thank you again for your interest in ____________________________[School Name]. It is our firm 
belief that Waterloo Catholic District School Board offers a quality Catholic education, educating and 
nurturing hope in all learners to realize their full potential to transform God’s world.  You are encouraged 
to consider the comments previously offered in the positive light in which they were made. 
 
Sincerely, 
 
 
 
 
Principal 
___________________________ [Name of School] 
 
 
cc: Director of Education 
 Superintendent of Education 
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Appendix A – APA001 
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Report 

 

Date:  January 26, 2015 

To: Board of Trustees 

From: Director of Education 

Subject: ‘Beacons of Hope’ Recognition Events 
   
 

 
 

Type of Report:   Decision-Making 

   Monitoring 
   Incidental Information 
 

Type of Information:   Information for Decision Making   

   Monitoring Information  
   Information Only   
 
 

Origin: 

At the October 6, 2014 Board meeting a report referenced the initiation of the ‘Beacons of Hope’ Recognition celebrations 
to recognize those students who the ‘unsung heroes/heroines’ in their schools. These are students who best exemplify the 
Catholic virtues in their demeanour and presence in the school. 
 
 

Policy Statement: 

      
 
 

Background/Comments: 

Planning for the ‘Beacons of Hope’ breakfast celebrations has proceeded. Each family of school will celebrate their 
Beacon of Hope at a breakfast gathering at a Parish Hall in their family of school jurisdiction. Details of the celebrations, 
including dates, location, logistics and timing is included in Appendix A. 
 
Trustees will be invited to attend the Beacon of Hope breakfast that is celebrated in their area. Parish priests will be 
invited to attend the celebration along with the parents of the students being recognized. 
 
 

Recommendation: 

For information 
 
 
 

Prepared/Reviewed By:    Michael Schmitt 

    Director of Education 
 
      
*Bylaw 5.2 “where the Board of Trustees receives from the Director of Education a monitoring report that flows from a responsibility delegated to the Director 
under Board Policy – except where approval is required by the Board of Trustees on a matter delegated by policy to the Board -  the minutes of the Meeting at 
which the Report is received shall expressly provide that the Board has received and approved of the Report as an action consistent with the authority 
delegated to the Director, subject in all instances to what otherwise actually occurred.” 
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http://drive.google.com/a/wcdsb.ca/open?id=1yzhj1CaeEhhTbmCN57tc2uFdASOgxBf0PsZAxs5mZ_o
http://drive.google.com/a/wcdsb.ca/open?id=1yzhj1CaeEhhTbmCN57tc2uFdASOgxBf0PsZAxs5mZ_o
https://docs.google.com/document/d/1MX3cv1cLTx0XH_aDroF-lAld_wunu8Jc-WVeXsTuXrk/edit?usp=sharing
https://docs.google.com/document/d/1T6zEMIS_E3YYtRmMCBtMG6nInrZHYaJyrXnnsVlXo-4/edit?usp=sharing
https://docs.google.com/a/wcdsb.ca/forms/d/1WCTjuPywvdTzfO5TlHRx9vZmGxmz8esoxQ0fgvULEBs/viewanalytics
https://docs.google.com/a/wcdsb.ca/forms/d/1WCTjuPywvdTzfO5TlHRx9vZmGxmz8esoxQ0fgvULEBs/viewanalytics
http://bit.ly/WCDSB-Community
https://www.wcdsb.ca/about/pdf/WCDSB-21st-Century-Teaching-and-Learning-Outcomes.pdf
https://www.google.com/maps/d/viewer?mid=zxOFXmiFia6A.kuGiLN-IB48o
http://skills.wcdsb.ca/elem/index.html
http://skills.wcdsb.ca/elem/index.html
http://www.wcdsb.ca/about/pdf/Multi-Year-Plan--2010-2014.pdf


http://www.wcdsb.ca/ap_memos.html
http://www.wcdsb.ca/about/emergency/emergency-management.html
http://ecozone.wcdsb.ca/
http://www.wcdsb.ca/accessibility/index.html
http://twitter.com/WCDSBNewswire
http://www.wcdsb.ca/Directory/index.aspx
http://www.wcdsb.ca/
http://newswire.wcdsb.ca/wcdsb-subscribe.aspx





















































