
 
 
 
 
 
 

Agenda 

Special Board of Trustees’ Board Meeting 

                
 
 
 

Date: June 10, 2013 

Time: 6:00 p.m. * 

 
* Committee of the Whole In Camera, if necessary, will precede or follow the Board Meeting, as appropriate. 

Location: Board Room, Catholic Education Centre, 35 Weber Street, Kitchener 
 

Attendees: Board of Trustees: 
Joyce Anderson, Wayne Buchholtz, Manuel da Silva, Janek Jagiellowicz, Frank Johnson, Anthony 
Piscitelli, Wendy Price, Peter Reitmeier, Greg Reitzel.  
 
Student Representatives: 
Erin Jamieson, Carlos Valero 

Senior Administration: 
Larry Clifford, Rick Boisvert, Gerry Clifford, David DeSantis, Derek Haime, Maria Ivankovic, Shesh 
Maharaj 

Special Resource: 
Fr. Fred Scinto, CR; John Shewchuk 

Recording Secretary: 
Barb Pilsner 

 
 

 
 

 

ITEM Who 

Agenda 

Section 

Method & 

Outcome 

1. Call to Order Board Chair 
 

  

1.1 Opening Prayer & Memorials Board Pastoral Team  
 

--------------- 

1.2 Approval of Agenda Board of Trustees 
 

 Approval 

1.3 Declaration of Pecuniary Interest 
1.3.1 From the current meeting 
1.3.1 From a previous public or in-camera meeting 
 
 

Individual Trustees 
 
 

  
 
 

2. Consent Agenda: Director of Education  (eg: day –to –

day operational matters from the Ministry of Education that the 
Board is required to do) 

   

 
 
 
 
 
 
 
 

   



 

ITEM Who 

Agenda 

Section 

Method & 

Outcome 

3. Consent Agenda: Board (Minutes of meetings, staff report)    

3.1 Approval of Minutes of Regular and Special Meetings 
3.1.1 Minutes of Ends Statement Task Force May 21/13 
3.1.2 Items for Action from Previous in-camera meeting of  
June 10, 2013 
 

 
Trustees 

 
p. 1 

 
Receipt 
Approval 
 

4.  Delegations/Presentation    
4.1 Provincial Award 
4.2 V.I.P. Awards: 
 4.1.1 Nicole Steadman, Resurrection C.S.S. 

4.1.2 Jessie Henderson, St. Agnes 
  
4.3 Student Success Data 
4.4 Graduation Rates 
4.5 Early Learning Program Update 
4.6 Specialist High Skills Major and Red Seals Agreement 
 

Nancy Dickieson 
 
Joyce Anderson 
Anthony Piscitelli 
 
David DeSantis 
David DeSantis 
Rick Boisvert 
David DeSantis 

-- 
 
-- 
-- 
 
-- 
-- 
-- 
-- 

Information 
 
Presentation 
Presentation 
 
Information 
Information 
Information 
Information 
 

5. Ownership Linkage   (Communication with the External 

Environment) 
   

5.1  
 

   

6. Actions from Board Committees/Task Forces    
6.1  
 

  
 

 

7. Board Education  (at the request of the Board)    
7.1  
 

   
 

8. Policy Discussion    
8.1 APF008 Pupil Accommodation Review Process Trustees pp. 2-10 Approval  

 
9. Assurance of Successful Board Performance 
 

   

9.1  
 

   

10.  Assurance of Successful Director of Education 
Performance 

   

 10.1 Monitoring Reports & Vote on Compliance    

10.1.1 Board Policy IV 007 Budgeting: Draft 2013-2014 
School Year Budget 

Shesh Maharaj To be 
distributed 

Receipt of 
2013-14 
School Year 
Budget for 
decision June 
24/13 
 

10.2 Advice from the CEO    

10.2.1  
 
 

   

11. Potential Agenda Items/Trustee Inquiry Report  (CEO)     

11.1 Trustee Inquiry Report from the CEO – no report 
11.2 Shared concerns 
 
 

 
Trustees 

  

12. Announcements    

12.1 The following reports are posted on the Board web page: 
www.wcdsb.ca 
a)Minutes of SEAC Meetings 
b) Minutes of Parent Involvement Committee Meetings 

   

http://www.wcdsb.ca/


 

ITEM Who 

Agenda 

Section 

Method & 

Outcome 

12.2 Upcoming Meetings/Events (all scheduled for the 
Catholic Education Centre unless otherwise indicated): 
 
June 17 6 p.m. Committee of the Whole 
June 21 5:30 p.m. Audit Committee 
June 24 4 p.m. Regular Board Meeting 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 

12.3 Pending Items: 
 
12.4 Pending Items for OCSTA Consideration 
Mental Health Government Funding Continuation 

Committee/Task 
Force 
 

Due Date 
 

Action Taken 
 
 
 

13. Items for the Next Meeting Agenda Trustees   

 
 

   

14. Adjournment 
Confirm decisions made tonight 
Closing Prayer 

Director of Education 
 

  

15. Motion to Adjourn Board of Trustees Motion Approval 

 

 
 
 
 
 
 

CLOSING PRAYER 

 

O Risen Lord, you have entrusted us with the responsibility to help form a new generation of disciples and 

apostles through the gift of our Catholic schools. 
 

As disciples of Christ, may we educate and nurture hope in all learners to realize their full potential to 

transform God’s world. 
 

May our Catholic schools truly be at the heart of the community, fostering success for each by providing a 

place for all. 
 

May we and all whom we lead be discerning believers formed in the Catholic faith community; effective 

communicators; reflective and creative thinkers; self-directed, responsible, life-long learners; collaborative 

contributors; caring family members; and responsible citizens. 
 

Grant us the wisdom of your Spirit so that we might always be faithful to our responsibilities. 

We make this prayer through Christ our Lord. 

Amen 
Rev. Charlie Fedy, CR and the Board of Trustees, 2010 



 
 
 
 
 
 

Minutes 

Ends Statement Task Force Meeting 

                
 
 

 
A meeting of the Ends Statement Task Force was held on the 21

st
 of May, 2013 

 

Present: Committee Members: 
Wayne Buchholtz, Wendy Price, Joyce Anderson, Frank Johnson 
 

Administrative Officials: 
 

Regrets: Manuel Da Silva, Larry Clifford 

Next Meeting: June 3, 3013 

 

 

1. Welcome and Opening Prayer: 

Meeting was called to order by F. Johnson at 2:30 p.m. with opening prayer. 
 

2. Discussion Items: 

 
1. The Ends and Strategic Plan are interconnected but separate. Trustees need to be involved in the creation of 

the Strategic Plan as they are ultimately responsible for it but will work with staff on its creation and 
monitoring. The Ends are separate and should inform the Strategic Plan. They act as the singular purpose of 
the organization and the Strategic Plan needs to reflect the values of the Ends (as well as the Vision, Values 
and Mission of the Board) and be the living demonstration of the Ends in action. The Ends must be future-
focused and far-reaching. Monitoring Reports are more practically related to the fulfillment of the Strategic 
Plan and do not serve as a good way to assess the Ends of the organization. If we are seeking to monitor the 
Ends, what we really end up monitoring is the Strategic Plan which is prepared by staff.  

2. Ends flow to the Strategic Plan to BIPSA, to SIPSA and from there to the CLIPSA (see attached diagram) and 
can be seen reflected in each of these. The monitoring of the Strategic Plan is a shared responsibility but that 
of the BIPSA, SIPSA and CLIPSA primarily fall to staff.  Our Ends must reflect the four areas of Strategic 
Focus: Catholicity, Student Achievement, Quality and Site Improvement. 

3. The group determined that the issue of “inclusivity” is too large and too important to be left to the Ends Task 
Force. Our recommendation is that inclusivity be the focus of a separate task force to create a common 
definition of the term and how to operationalize it. Inclusivity is not ‘one size fits all’ and we recommend a task 
force examine this in greater detail to help develop a policy for the Board.  

4. Once the new/revised Ends are agreed upon after the consultation process (still to be determined) all Board 
policies that reference the Ends will need revision. It may be that those references will relate more to the 
Strategic Plan.  

5. Ends will continue to evolve as they are future-focused and must be adapted to ensure they respond to 
changing conditions.  

6. Task for next meeting:  
Members are asked to review the current Ends document and make revisions by directly linking the Ends to our 4 
areas of Strategic Focus: Catholicity, Student Achievement, Quality and Site Improvement. Members are asked to 
bring those revisions to our next meeting for discussion. Our task will be to create a new Ends document to take to the 
Board of Trustees for input and approval and then to the broader community for consultation.  
 
Next Meeting: June 3, 2013 at 2:30 pm 
 

3. Adjournment 

 The meeting was adjourned at 3:30 p.m. 
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Administrative Procedures Memorandum 
 

 

 

#:  APF008 

Pupil Accommodation Review Process 
 
 
DATE OF ISSUE:   August 31, 1999 
  Revised: September 18, 2001; February 4, 2003; June 25, 2007; October 7, 2008; May 17, 2010, 

November 14, 2011; June 103, 2013 

  

MEMO TO: Principals; Vice Principals; Planning and Priorities; Trustees; School Council 
Chairs 

  

FROM: Director of Education 
 

 
PURPOSE: 
The purpose of this administrative procedures memorandum is to outline the procedures to be followed 
when conducting pupil accommodation reviews (i.e. boundary reviews and school closure reviews). 
 
REFERENCES: 
 

 Executive Limitation IV 008, “Financial Conditions and Activities”…”The CEO shall not 
  8. Acquire, encumber or dispose of real property.” 
 

 Executive Limitation IV 010, “Facilities/Accommodations”… “The CEO shall not: 
1. Allow material changes to facilities, boundary changes, or the closure of existing facilities to occur 
without established procedures that includes the board appointing two trustees as non-voting members 
of the Accommodation Review Committees. 
 
2. Fail to present to the board an annual report on current enrolment status, future demographic 

trends and a list of potential schools being considered for boundary changes or closure. 
 

 Ministry of Education, Pupil Accommodation Review Guidelines (Appendix A). 

 Ministry of Education, Administrative Review of Accommodation Review Process. 
 
APPENDICES  

 Appendix A – Ministry of Education Pupil Accommodation Review Guideline 

 Appendix B – Generic Terms of Reference Template 

 Appendix C – Generic School Information Profile  
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 Appendix D – Best Practice Procedures for Accommodation Review 
 
DEFINITIONS:   
 
“Accommodation Review” is a public consultation process used to assess how students are 
accommodated in WCDSB schools. An accommodation review may be used to examine and adjust school 
boundaries (Boundary Review) or to examine the need to close a school (School Closure Review). 
 
“Public Consultation Session” is a public session designed to encourage an open and informed exchange 
of views. A Public Consultation Session may take on various formats such as an open house, formal public 
meeting with a presentation and question/answer period, information session, workshop, etc. 
 
COMMENTS AND GUIDELINES 
 
An accommodation review process may be initiated by an excess of students at a school or schools 
within a planning area, where there is a lack of enrolment causing an inefficiency in the use of Board 
resources, or where other factors suggest that an alternative accommodation solution should be explored 
(e.g. building condition, excessive transportation costs, etc).  
 
When considering the rationale for conducting an accommodation review it is necessary to recognize 
that one set of criteria cannot be applied to all situations and each potential review area must be 
evaluated on its own merits. For instance, the criteria used to evaluate urban schools may differ from the 
criteria used to evaluate rural schools. 
 
Two types of accommodation reviews are defined in this policy as follows:  
 

a) Part A – Boundary Review: The purpose of a boundary review is typically to transfer students 
from one school to another school in order to balance enrolment.  
 

b) Part B – School Closure Review: The school closure review process applies where one or more 
schools is being considered for closure.  This process reflects the Ministry of Education Pupil 
Accommodation Review Guideline (Revised June 2009).  Closure reviews apply only to schools 
offering elementary or secondary regular day school programs.  

 
The Ministry of Education Pupil Accommodation Review Guidelines (Appendix A) outline specific 
circumstances where there is no requirement to undertake a boundary or school closure review.  In the 
circumstances below, the Board will consult with local school communities about the proposed 
accommodation options for students in advance of any decision by the Board. 
 

 Where a replacement school is to be rebuilt by the board on the existing site, or rebuilt or 
acquired within the existing school attendance boundary as identified through the board’s existing 
policies; 

 Where the board has leased a building, or part of a building, to provide elementary or secondary 
pupil accommodation and the lease is being terminated; 

 When the board is planning the relocation in any school year or over a number of school years of 
a grade or grades, or a program, where the enrolment constitutes less than 50% of the enrolment 
of the school. This calculation is based on the enrolment at the time of the relocation or the first 
phase of a relocation carried over a number of school years; 

 When the board is repairing or renovating a school, and the school community must be 
temporarily relocated to ensure the safety of students during the renovations; or 

 Where a facility has been serving as a holding school for a school community whose permanent 
school is over-capacity and/or under construction or repair. 
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PART A: BOUNDARY REVIEW PROCESS 
 
The Boundary Review Process will ensure that the public has adequate opportunity to comment on the 
alternative solutions, the impact on affected students has been considered and that the decisions are 
based on an efficient and equitable use of system resources. In most cases, the final approval of a 
boundary change rests with the Board of Trustees and would involve a full public consultation process. 
There are, however, two exceptions to this rule which would allow senior administration to be the 
decision making body. These exceptions are as follows: 
 

 Where a boundary change is being considered for an area where there are no existing students, 
the boundary options may be considered by senior administration and a decision reached by 
them without community consultation.  

 Where there are relatively few students affected by a proposed boundary change, the families of 
those students will be consulted directly and given an opportunity to comment on the boundary 
options being considered. Following this consultation, senior administration may make a decision 
or elect to conduct a full review. 

 Where a boundary change is being considered for an area which was part of an Accommodation 
Review up to and including five years previous, the change will come to the Board for information 
and approval. 

 
Where senior administration is the decision making body, the proposed boundary change will be 
communicated directly to the affected school community. In addition, the details of the boundary change 
will be posted on the Board’s website accompanied by a written report explaining the rationale for the 
change. The public will have the ability to appeal the decision of senior administration to the Board of 
Trustees within thirty days of public notification. The Board, upon receipt of an appeal, will have the 
option of endorsing the decision of senior administration or ordering administration to conduct a full 
review. If no appeal is received within thirty days of the notification date the decision of senior 
administration will be final. 
 
a) Boundary Review Committee (BRC) 
The Boundary Review Committee is an advisory committee appointed by the Board of Trustees. The 
purpose of the committee is to provide feedback to Board administration regarding alternative 
accommodation scenarios and implementation recommendations.  Committee members will consider the 
needs of the entire school system in their deliberations and will resist advocating for any particular school 
or neighbourhood. The following people will be invited to sit on the boundary review committee: 
 

 Superintendent of Corporate Services (Chair) 

 School Superintendent(s) of the affected school(s) (Chair) 

 Two parent representatives from each school in the review 

 Principal from each school included in the review (non-voting) 

 Senior Manager of Capital Planning, Admissions and Enrolment 

 Chief Managing Officer 

 Two trustees (non-voting members) 
 
For secondary boundary reviews, one student representative from each school will be invited to sit on the 
BRC. 
 
Parents of each school community will be invited to apply to become a parent representative on the 
BRC. Parent representatives will be selected by the principal at each school. No substitute parent reps 
will be allowed to attend BRC meetings in the absence of the designated parent reps.  
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All voting members of the BRC must attend a predetermined number of BRC meetings and public 
consultation sessions to be eligible to vote. This number will be set by the BRC chair at the beginning of 
the review. Should a parent representative be absent for a vote, that parent may submit their vote by 
proxy to the principal prior to the vote. 
 
If, for any reason, the committee refuses to complete, or dramatically delays, the review process then 
board administration may continue on their behalf.   
 
b) Committee Meetings 
Meetings of the BRC will be open to the public. The BRC will take delegations at a minimum of three 
committee meetings throughout the review. Delegations must register in advance if they wish to address 
the BRC. 
 
Members of the public attending committee meetings are expected to act with decorum and in a manner 
that respects the work of the committee. Individuals or groups that disrupt the work of the committee 
proceedings may be asked to leave. 
 
c) Terms of Reference 
The Terms of Reference for the BRC will include the committee’s purpose, their responsibilities, a set of 
Reference Criteria that frame the parameters of the discussion, and the procedures for conducting the 
review. A generic Terms of Reference has been attached as an example of what the terms of reference 
may contain (Appendix B). 
 
d) Boundary Review and Analysis 
The BRC will review potential boundary changes including the various factors that could be considered in 
making a decision.  These factors may include (but not be limited to) the following: 
 

 Existing and proposed boundaries 

 Enrolment projections (5 or 10 years, as appropriate) 

 Future residential growth potential 

 Number of students potentially impacted by the boundary change 

 Implications for program delivery 

 Facility utilization 

 Transportation considerations (number of walking and bussed students, bell times, efficiency) 

 Financial impacts (operating costs, staff costs, transportation costs)  

 Capital implications (portables, new construction, facility renewal) 

 Implications for program delivery (class size, grade structure, specialized program offering) 
 
The BRC is responsible for providing recommendations to senior administration regarding a preferred 
boundary configuration and implementation recommendations. If the BRC is divided and cannot reach 
consensus and there is a definitive second option then that option will be included in the ARC’s Final 
Report. Senior administration will bring the recommendations of the BRC to the Board of Trustees. 
Senior Administration may also bring their own recommendations forward at that time. The Board of 
Trustees will make the final decision. 
 
e) Community Consultation 
The purpose of the public consultation process is to keep the public informed, listen to and acknowledge 
concerns and to receive feedback. The BRC will report on how public input influenced the 
recommendations. 
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The public consultation process must include a minimum of two public consultation sessions prior to the 
meeting where the preferred option and implementation recommendations are first presented to the 
Board of Trustees.  The preferred option and draft recommendations of the committee will be presented 
to the public before they are presented to the Board. Additional public consultation sessions may be 
scheduled as necessary to ensure that there has been an appropriate opportunity for public consultation. 
 
Public consultation sessions will be publicized in advance through a range of methods. A summary of the 
communications will be kept and shared with the Board of Trustees and the BRC throughout the review 
process.   
 
The public consultation sessions should be held at the school(s) under review, if possible, or in a nearby 
facility if physical accessibility cannot be provided at the school(s). Public consultation sessions will be 
structured to encourage an open and informed exchange of views.  The sessions will contain 
presentation and open house components.  All information presented at public consultation sessions, 
including the final report to the Board outlining the recommended option, will be made available on the 
Board website.  
 
All data, reports, submissions, parent/ratepayer comments received during the BRC process are subject 
to Freedom of Information/Protection of Privacy legislation. All written public comments received by staff 
will be distributed to BRC members and the Board of Trustees in their entirety.  Public comments 
received throughout the process may be shared with the public and may become part of the public 
record. 
 
Trustees are encouraged to attend all public consultation sessions. The Board of Trustees will receive an 
update after the public consultation session where initial accommodation options are discussed. 
 
f) Board Meetings 
The recommendations of the Boundary Review Committee will be considered by the Board of Trustees 
as follows. 

 The first meeting would involve the presentation of the BRC’s recommendations and the Board 
will receive delegations from the public.  

 The second meeting would allow trustees to ask questions of staff and provide an additional 
opportunity for delegations. 

 The final meeting would be held for trustee decision-making and no delegations would be 
permitted. 

 
Delegations must adhere to the WCDSB General Board Operational and Procedural By-law. There must 
be a minimum of seven calendar days between the meeting when the board received the last 
delegation(s) and the meeting when the Board of Trustees make a decision. 
 
The community will be made aware of the dates and times of these Board Meetings in a similar manner 
to the notification provided for the other public consultation sessions. 
 
 
PART B: SCHOOL CLOSURE REVIEW PROCESS 
 
In October 2006, the Ministry of Education released Pupil Accommodation Review Guidelines to provide 
direction to school boards regarding accommodation reviews where school closure is a possibility. These 
guidelines were subsequently revised in June 2009.   
 
The guidelines are meant to ensure that decisions regarding school closures are made with the full 
understanding and involvement of the local community and that a broad range of criteria have been 
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considered regarding the quality of the learning environment for students. The Board’s school closure 
review process must, at a minimum, reflect the policies outlined in the Ministry’s Pupil Accommodation 
Review Guidelines (Appendix A).  
 
a) Accommodation Review Committee (ARC) 
Each school closure review process will be conducted by an Accommodation Review Committee 
appointed by the Board of Trustees. Committee members will consider the needs of the entire school 
system in their deliberations and will resist advocating for any particular school or neighbourhood. 
The recommended composition of the committee is as follows: 
 

 Chief Financial OfficerSuperintendent of Corporate Services (or designateChair) 

 Superintendent(s) of the affected school(s) School Superintendent (Chair) 

 Two parent representatives from each school in the review 

 Principal from each school included in the review (non-voting) 

 Chief Financial Officer (or designate) 

 Senior Manager of Capital Planning, Admissions and Enrolment 

 Chief Managing Officer 

 Two Trustees (non-voting members) 

 One business representative (where possible) 

 One municipal representative (where possible) 

 One parish representative (where possible) 
 
Business and Parish representatives must not be personally affiliated in any way with the schools under 
review. Municipal representatives will be appointed by the local municipality.  
 
For secondary boundary reviews, one student representative from each school will be invited to sit on the 
ARC. 
 
Parents of each school community will be invited to apply to become a parent representative on the 
ARC. Parent representatives will be selected by the principal at each school. No substitute parent reps 
will be allowed to attend ARC meetings in the absence of the designated parent reps. 
 
All voting members of the ARC must attend a predetermined number of ARC meetings and public 
consultation sessions to be eligible to vote. This number will be set by the ARC chair at the beginning of 
the review.  Should a parent representative be absent for the vote, that parent may submit their vote by 
proxy to the principal prior to the vote. 
 
If, for any reason, the ARC refuses to complete or dramatically delays the review process then board 
administration may continue on behalf of the ARC.   
 
b) Committee Meetings 
Meetings of the ARC will be open to the public. The ARC will take delegations at a minimum of three 
committee meetings throughout the review. Delegations must register in advance if they wish to address 
the ARC. 
 
Members of the public attending committee meetings are expected to act with decorum and in a manner 
that respects the work of the committee. Individuals or groups that disrupt the committee proceedings 
may be asked to leave. 
 
c) Terms of Reference 
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The Terms of Reference  for the ARC will include the committee’s purpose, their responsibilities, a set of 
Reference Criteria that frame the parameters of the discussion, and the procedures for conducting the 
review. A generic Terms of Reference has been attached as an example of what the terms of reference 
may contain (Appendix B). 
 
d) School Information Profile (SIP) 
A School Information Profile will be completed for each school in the accommodation review. The 
purpose of the SIP is to provide basic information on each school to inform the  ARC and the community 
with regard to the objectives and Reference Criteria outlined in the Terms of Reference.  A generic SIP is 
attached (Appendix C).  The SIP includes data for each of the following four considerations: 
 

 Value to the student 

 Value to the school board 

 Value to the community 

 Value to the local economy 
 
It is recognized that the school’s value to the student takes priority over the other considerations about 
the school. The SIP will be completed by board administration for each of the schools in the review. The 
same profile template will be used for each school in the review. The completed SIP will be provided to 
the ARC to discuss, consult on, modify based on new or improved information, and finalize.  The final 
SIP and the Terms of Reference will provide the foundation for discussion and analysis of 
accommodation options. 
 
e) Accommodation Options 
A variety of accommodation options will be examined by the ARC. These options may be developed by 
Board administration or by the ARC. Board administration will provide the necessary data, where 
possible, to enable the ARC to examine the options. As the ARC considers accommodation options, the 
members have a responsibility to consider the needs of all students objectively and fairly. 
 
The ARC may recommend options that include capital investment. In these situations, the Board will 
advise on the availability of funding and where no funding exists the ARC must propose how students 
would be accommodated if funding does not become available.   
 
The ARC will submit an Accommodation Final Report to the Director of Education that outlines the 
process the ARC followed, the preferred accommodation option and recommendations for 
implementation. Committee members may have differing opinions and consensus may not be reached 
by the ARC. The Accommodation Report will reflect the range of opinions expressed by the ARC, 
including those that are in opposition to the final recommendations. If the ARC is divided and there is a 
definitive second option then that option will be included in the ARC’s Final Report. 
 
Should the Director of Education disagree with the ARC’s recommendations, a dissenting report will be 
prepared.  The dissenting report should outline specific concerns with the ARC recommendations, the 
rationale/analysis supporting these concerns, and the Director’s recommendations to the Board of 
Trustees.  Both reports would then be presented to the Board of Trustees for a final decision. 
 
f) Community Consultation 
Once an accommodation review has been initiated, the ARC must ensure that a wide range of school 
and community groups are consulted. These groups may include the school councils, parents, 
guardians, students, teachers, the local community and other interested parties. 
 
The purpose of the public consultation process is to keep the public informed, listen to and acknowledge 
concerns and to receive feedback. The ARC will report on how public input influenced the decision. 
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The public consultation process must include a minimum of four public consultation sessions to consult 
about the School Information Profile and, the accommodation options. and the ARC’s Accommodation 
Report. The preferred option and recommendations of the committee will be presented at one of these 
public consultation sessions. Public consultation sessions will be structured to encourage an open and 
informed exchange of views. Public consultation sessions will contain presentation and open house 
components. 
 
A summary reflecting the full range of opinions expressed at the public consultation sessions will be 
made available on the Board website.  All information and presentation materials from the public 
consultation sessions will be also be made available on the Board website. 
 
All data, reports, submissions, parent/ratepayer comments received during the ARC process are subject 
to Freedom of Information/Protection of Privacy legislation. All written public comments received by staff 
will be distributed to ARC members and the Board of Trustees in their entirety. Public comments 
received throughout the process may be shared with the public and may become part of the public 
record. 
 
Public consultation sessions must be well publicized, in advance, through a range of methods and held 
at the school(s) under review, if possible, or in a nearby facility if physical accessibility cannot be 
provided at the school(s).  A summary of the communications will be kept and shared with the Board of 
Trustees and the ARC throughout the review process.   
  
Trustees are encouraged to attend all public consultation sessions. The Board of Trustees will receive 
updates: 

 after the public consultation session where the school information profiles are discussed; and 

 after the public consultation session where initial accommodation options are discussed. 
 
g) Board Meetings 
The recommendations of the Accommodation Review Committee will be considered by the Board of 
Trustees as follows. 

 The first meeting would involve the presentation of the ARC’s recommendations and the Board 
will receive delegations from the public.  

 The second meeting would allow trustees to ask questions of staff and provide an additional 
opportunity for delegations. 

 The final meeting would be held for trustee decision-making and no delegations would be 
permitted. 

 
Delegations must adhere to the WCDSB General Board Operational and Procedural By-law.  There must 
be a minimum of seven calendar days between the meeting when the board received the last 
delegation(s) and the meeting when the Board of Trustees makes a decision. 
 
The community will be made aware of the dates and times of these Board Meetings in a similar manner 
to the notification provided for the other public consultation sessions. 
 
h) Timelines 
After the intention to conduct a closure review has been announced by the school board, there must be 
no less than 30 calendar days notice prior to the first of a minimum of four public consultation sessions. 
Beginning with the first public consultation session, the public consultation period must be no less than 
90 calendar days. 
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The completed Accommodation Final Report will be posted on the Board’s website upon receipt by the 
Director of Education. Once the report has been received, there must be a minimum of 60 calendar days 
notice prior to the meeting where the Board of Trustees will vote on the recommendations. 
 
Summer vacation, Christmas break and Spring break, including adjacent weekends, must not be 
considered part of the 30, 60, or 90 calendar day periods. 
 
i) Administrative Review of Accommodation Review Process 
The Ministry of Education has outlined a process by which the public may apply for administrative review 
of a Board decision. The Ministry guidelines are contained in Appendix A. Administrative review applies 
only to those reviews that follow the school closure process and do not apply to boundary review 
decisions. An administrative review cannot overturn a decision by the Board of Trustees and can only 
examine the Board’s process. A review of a school board’s accommodation review process may be 
sought if the following conditions are met. 
 
An individual or individuals must: 
 

 Submit a copy of the board’s accommodation review policy highlighting how the accommodation 
review process was not compliant with the school board’s accommodation review policy.  

 
o The petition must be specific in terms of what parts of the process are being challenged 

relative to Board policy. 
 

 Demonstrate the support of a portion of the school community through the completion of a 
petition signed by a number of supporters equal to at least 30% of the affected school’s 
headcount (e.g., if the headcount is 150, then 45 signatures would be required). 
Parents/guardians of students and/or other individuals that participated in the accommodation 
review process are eligible to sign the petition. Only one signature per household will be counted 
for the purpose of meeting the required percentage of supporters. 

 
o The petition should clearly provide a space for individuals to print and sign their name; 

address (street name and postal code); and indicate whether they are a parent/guardian 
of a student attending the school subject to the accommodation review, or an individual 
who has participated in the review process. 

 

 Submit the petition and justification to the school board and the Minister of Education within thirty 
(30) days of the board’s closure resolution. 

 
The school board would be required to: 
 

 Confirm to the Minister of Education that the names on the petition are parents/guardians of 
students enrolled at the affected school and/or individuals who participated in the review process. 

 

 Prepare a response to the individual’s or individuals’ submission regarding the process and 
forward the board’s response to the Minister of Education within thirty (30) days of receiving the 
petition. 

 
If the conditions set out above have been met, the Ministry would be required to: 
 
Undertake a review by appointing a facilitator to determine whether the school board accommodation 
review process was undertaken in a manner consistent with the board’s accommodation review policy 
within thirty (30) days of receiving the school board’s response.
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